D
Keyboaraﬂastery

Part 1: TeacherManager

(Screen-Based Versionin-No Textbook Needed)

20-minute, Self -Paced, Step-by-Step Directions
For setting up the course online
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Keyboard Mastery
Course Description

A Keyboard Mastery is used for very beginning keyboarding students
and experienced students with lower keyboarding skills. It is used
successfully in Middle School & College. Standards can be
individualized to each type of student so each is challenged i the
Special Needs students, Beginners, or Experienced. There are 15 -,
30-second, 1-, to 3 -minute practice timings mainly, with optional 3 -,
4-, and 5-minute timings. Keyboard Mastery takes approximately
50-60 hours (good semester course) to complete for the average
student. Practice timings reflect competency -based instruction i on
very easy timings at first, students establish their speed/accuracy
rate from Lesson 1. Lessons include alpha, numeric and symbol
drills. Formatting (letters, memos, tables, reports, etc.) is separate
and a free download on our web site for our customers.
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Print Slides of Step -by-Step
Directions

A Print the slides and follow the step  -by-step
directions.

A Save for reference.
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Launch your Browser

A In the URL type:
KeyboardingOnline.com (www in front not necessary).

A Press Enter.

VWE Dreak nunoin
and Pecklng
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Login with Teacher Login

A On both lines, type the Teacher Login that has been assigned to
your school (lowercase)ior odemoo I f your
database yet. The Teacher Login gives Teacher Manager
privileges; If students should find out your Teacher Login, we
are happy to change it for you.

School Login: demo
School Password: demo

AClick on 0Sign indé or press the
School _Cgil"i To reviewy enter: demo
same as Loglh) School Password: To reviewy enter: demo

Forgot your login?
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Select (Click) Teacher Manager
for Keyboarding for Kids

(Demos are Screen -Based; Textbooks are also available.)

A Click on the green o0Teacher Mana

Screen Based:
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Profile Manager is where you
set up your course standards

A Click on Profile Manager.

B4 EPC Teacher Manager - Keyboard Mastery = | = |ﬁ]

' |"‘:E1thmIEIrld Mastery This Teacher Manager software is used for creating, monitoring, and viewing all student
# Profile Manager data; and will generally make your teaching life much happier and enjoyable (keeping

# Class Manager . N i
rour sanity level safely where it needs to bel
# Create Student Files y Y yu )

# View Student Progress Teacher Manager software for
# Move Student(s)
# Message Center KEYbﬂﬂrd MﬂStery

# Schedule Manager
# Create Lessons
~Directions/Explanations —

Software License Expires: 10/31/2013

KEYBDARD MASTERY

+ Click on "Profile
Manager” to set up your
courze standards.
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Creating Course Standards

A Tab 1-Profile List shows all the course standards created so
far. They are available for all teachers in this school to use A
each teacher does NOT need to create profiles. The 32 wpm

(Ellsworth) is a special profile perhaps different from the
regular 32 wpm profiles.

A Itis desirable to have several profiles so you can individualize
to slow/fast students.

AClick on the o0Create Setup Profi
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Special Needs
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